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Introduction
Residents in Hyogo International House (hereinafter called “HIH”) must observe the
rules in this guidebook and coordinate to maintain comfortable living environment for all
residents.
In the event of any conflict between the Japanese and English versions, the

Japanese version shall prevail.
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1—2. ftlﬁﬁ Location
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Train stations nearby are lwaya Station of Hanshin Main Line (three-minute walk), Nada
Station of JR Line (five-minute walk) ,and Oji Koen Station of Hankyu Kobe Line (10-minute
walk)
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It takes approximately 30 minutes to get Osaka from Nada Station of JR line.
Sannomiya Station which is the center of Kobe is one stop from Nada Station and two stops

from lwaya Station.
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1—3. #%EE  Buildings
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HIH consists of three buildings: Main Building, Single Residents' Building (Building A) , and
Married Residents' Building (Building B) .
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1—4. WERBEE  Facilities
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(1) & HEE ﬁ Main Building
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(2) HEH (ABf) 159% 18.0 m
Single Residents’ Building (Building A) : 159 rooms, each with a floor area of 18.0 m?
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(Each room is equipped with an air conditioner, sink, bathroom, and toilet.)
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Adress of Building A: A-(room number), 1-2-8, Wakinohama-cho, Chuo-ku, Kobe-shi,

Hyogo-ken, 651-0072

555k 25 Lo ,
(3) Jehibh (BHD) 38% 405 n
Married Residents' Building (Building B) : 38 rooms, each with a floor area of 40.5 m
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(Each room is equipped with an air conditioner, kitchenette, bathroom, and toilet.)
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Adress of Building B: B-(room number), 15, Wakinohama-cho, Chuo-ku, Kobe-shi,
Hyogo-ken, 651-0072
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(4) 3 Hi %> Common Facilities
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A multi-purpose hall, conference rooms, lecture rooms, a training room, an atelier, a music
room, a study room, Japanese-style room, a dining room and kitchens and laundry rooms
(each floor)
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2, ZR - A BB REQUIREMENTS AND LENGTH OF STAY

2—1. ‘){%ﬁ% Residency Requirements
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To qualify for residency in HIH, you need to meet the following requirements.
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[International students]

Be an excellent student who enrolls in a regular course in a graduate school, a university,
a junior college, 4" or 5" year students of a college of technology (postsecondary course),

or a specialized training college, located within the commutable area, and whose terms of
study required for graduation should not be exceeded.

@ O ORI S BT ND D L,

Have a letter of recommendation from your academic institution.
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Have “Student” status of residence in Japan.
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To live in the Married Resident’s Building, you need to be officially married (since April

(“

1* 2015, children who are born after applying for residency of HIH can reside in the
Married Resident’s Building with their parents).

[ EANZA]
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[ Japanese student]

Be an excellent student who enrolls in a regular course in a university or a graduate school,

located within the commutable area, and whose terms of study required for graduation
should not be exceeded.

©® ZTOKRENLOHRE S B -TND D Ly

Have a letter of recommendation from your academic institution.
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Have some knowledge of English (Chinese, Korean or Spanish).
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Be eager to be a resident assistant (RA) after moving in.
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[ International researcher]
Be an excellent researcher of a university or research institute, located within the
commutable area. Have “Professor”, “Researcher” or “Cultural Activities” status of
residence in Japan. Have a doctorate and have no more than 8 years after getting the

degree. (Except a fulltime researcher in Japanese research institute)
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Have a letter of recommendation from your academic institution.
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[Japanese researcher]
Be an excellent researcher of a university or research institute, located within the
commutable area. Have a doctorate and have no more than 8 years after getting the

degree. (Except a fulltime researcher in Japanese research institute.)
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Have a letter of recommendation from your academic institution.
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To live in the Married Resident’s Building, you need to be officially married (since April 1%
2015, children who are born after applying for residency of HIH can reside in the Married

Resident’s Building with their parents).
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If you do not observe the pledge that you signed when moving in, you get expelled from HIH.
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If you change your academic institutions to the one that is located outside the commutable



area, or quit your academic institution and no longer belong to any of those, or take a leave of
absence from your institution, your qualification for residency is going to be invalid even if

your period of residence still remains and you will be obligated to move out your room.

2—2. (Ab)%tﬁﬁlaéﬁ Period of Residence
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The period of residence is written on your “Permit for Residence”.
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If you change your academic institutions or courses of study, you need to report to the HIH
office.
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On the first day of permitted period of residence, you need to register for residency at the HIH
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office.Before your permitted period of residence, you cannot bring in or leave your belongings
to HIH.You need to fill out and sign the documents such as “Pledge” for residency, and submit
to the Superintendent of HIH through the HIH office.

If your move-in date is to be delayed, you need to report to the HIH office in advance (your
rent fee starts from the first day of permitted period of residence even though your actual

residence is postponed).

Moaanp Lot Lo T2 3
—2. SEEEHECOFHRE Registration for Residency
(:w")%;l./vmja@% ii}g?<t£; L§:<J;Maffiu\ ?éz:@i lﬁI;'w/\ 9 % TEL@O .

(1) TAEREFE] & IERE & MEM M) ICRA F4oL, #E LTI,
After filling out and signing the “Hyogo International House Application Registration Card”,
the “Pledge”, and the “Application for Furnishings Provided”, submit them to the HIH office.
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When you move into your room, check the condition of the furnishings, fill out the “List of

[V

Furnishings”, and submit it to the HIH office.

2w ) xx (i &> =S
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Items that you need to bring in on the first day of entrance of HIH.(If you live in with your

spouse, you need to bring your spouse’s items as well.)

O B5E (4. 5omx 3. 5em) X 1L
One photo that is of proper specification
Be sized approx. 4.5cm X 3.5cm

FACANSIZAEI LI L &
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Identification documents (all items listed below)
O /RRAR—h

Passport

EYAVEY)

©® EEHI—FK
Residence card
/<ﬁb Lx) AEIL
@ FEGE (%EOD% SN E’ nft (Eﬁn%@%/ﬁ)

(Student) student ID card of your educational institution
(Researcher)ID card of your research institution

O BRSr o Fx s (laky LOETEE 0N 0R)
Documents for payment (only of the account holder for automatic withdrawal.)
O #f7 (D5 b P iTET) Ok

Passbhook of the account for automatic withdrawal

@ T @55 L HFTET) O Do)
Registered seal for the bank account
Z 9K v WA A 7 Bl L35KIEATS
B o fb ey o v (BX) oRBUEEA, dioskEs (rv o
Y a - RO B B TID ) EHA) BLERHARS D £,
Note: In case the bank accepted your signature in place of personal seal (hanko) when
opening the bank account, you may be required four-digit number (NOT the personal

S

identification number (PIN) used for the bank card) to register.
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Beddings(bedclothes,pillows,etc. There are only bed frame and matress in the room.)
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3—3. H)E*?ﬁd) li}%ﬁ«@)&ﬁa&'éj New address registration at ward office

(1) Shi~a8 L. 140 LMz #%)E%(Yé%ﬁ%ﬁﬁbﬂ CHA A A
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AR THEL LED),
After moving in to HIH, you need to register your new address in 14 days, regardless of

9



nationality, at the Residency Section in the Chuo Ward Office , which is within 5-minute walk
from Sannomiya Station. Bring “Permit for Residency” in case you need it for registration
procedure ( “Permit for Residence” is given to you after residency registration at the HIH

office.

*t)ULfJ

(2) O KT LRI L, R8RS S5 0 b T R5IEIS ST £ T T
The Chuo Ward Office is open from 8:45 to 17:15 on weekdays.
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If you moved from other residence in Japan, you need to register your new address at Chuo

Ward Office with your residence card and national health insurance system in Japan.

3—4, BE . 7}25&30)%{@%% Registrationforutilities
W) FHKH - F B s or,

The payment of electricity and water utility costs and phone bill are actual expenses.

/I/L

b9 \: k,t';li: iy ")\/L U\/);i CZ35 gt:wﬁ 7/~L\7/:H/\;U 7%[, el TWilwo
(2) A - AEOH LA E, FrED AR BERIA A L, S FEEIc i 1 LT
720,
You need to register for electricity and water services by filling out the designated registration

forms and submitting them to HIH Office.

(8) THWEHHIT A DR E m I B - 2 Emry 22 LT ETORHNI 25
TWVET,
Utility charges need to be paid by automatic withdrawal from your bank account, or by cash at
post offices, convenience stores or other service tie-up stores.
(@) BT, %&@ﬁ%ﬁ%bf%@ %%@7u~ﬁ %imrn6%%<y
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HIH uses midnight power for a hot-water supply system. It usually takes two days to use hot

F
&
4

&

E‘ S
YV\' E_
n?

water, so the power is turned on two days prior to the intended date of moving into the room
(electricity rate occurs from when turning the power on).However, in the holiday period of
HIH Office (from December 29" to January 3™), HIH Office staff need to make sure in
business days that the hot-water supply system works properly. So the power is turned on the

eve of last business day of the year (December 27").
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3—5. %I@W%@%‘@E%‘ Notes for moving
(DB L THi- K& 72 = i3, & A O RHE T, @ji{jg‘ CTRSLTLES Y, 1=
U= BT L Eb— AR L2 0 | BN R BT T TR T S A
You will need to take full responsibility for discarding large-sized garbage with the designated
way of discarding of the city. Do not leave the garbage in the dining rooms or TV room or
throw them away in illegal way.
BB & 2 o a5, L PaRE R gl
HonBR) 2% LTS, 2B, 5L o
o ’K\J%ﬁﬁzﬂm ZEEH TE EHA,
If you need to park a car when you move into HIH, you need to report to HIH Office and get
the temporary permission for parking (valid for only one day).You cannot park in HIH other

than moving purposes.

2w ) MATR A.VON
4 g - g2 ADMISSION FEE AND RENT

4—1. Xé’é’%i@éi@%b\%% Admission Fee Payment
a)%ﬁ%@\%ﬁ%A&%ém&mmﬁg%ﬁ%aﬁﬁginmmmfﬁ,AE%%%W
DEXIchib b3, FA S h A B OB H 25 1 200 BNz 555 < 72
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CyHEr & x

RS h, BET B L LR ET,

The Admission Fee is ¥35,000 for single residents’ rooms and ¥70,000 for married residents’

W

rooms. Residents are required to pay the admission fee regardless of the length of the permitted
period of residence. You need to get the invoice at HIH Office and pay the fee by cash at
convenience stores. Your permission of residence is going to be cancelled if the admission fee
is not paid in two months from your permitted period of residence, and you will be obliged to

vacate your room.

@) FHREES L £wa,

The Admission fee is not refunded.

2 A 1K 9k L 15135
4-2. ﬁﬁ% (ﬁﬁﬁ s}y DEZHNHFE  Rent Payment
T/ LALD EHEFrLo AD 5L D EHZTrLo Fon Zh

(1) K8 (B FRD) 1, B AR S Joi BB & & 12 A %135,0001 T, Sk 7 ik

% 7= G R BEBSIE AL L L iR (kD oftcdixke L
Thobh10M 2 2 e A2 (8L H oSidrz o Wl 1) 0d xike

LET,
Monthly rent is ¥35,000 (both single residents’ rooms and married residents’ rooms) . Payment

is to be made by automatic withdrawal from your bank account or post account. The rental fee

11



and a ¥119 withdrawal service charge are debited on the 27th of each month (or the following
business day if the 27th falls on Saturday, Sunday, or a national holiday).
(2) —EZHh bR (EHED 3, ke LA,
Rent payments is not refunded.
@%” HA s n KR Mo » o %A LE S, Eic AR GlEL) Lk
A7 Tlid ) FEADTIEE &,
Note that monthly rent is counted from the day in which the permitted period of residence
starts, not from the actual day of moving into.

3 S S

TLEEW (D“Fi Ty 2 B
PRSI, e L E
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Within two weeks after moving into HIH, you need to fill out an automatic withdrawal

b)}/ AR P A AR AN TR S U\’»,ti CZ9 2w ) JZ i»b\i)ﬁz o 7%' L'_.z TVl
(@) KRl BN TR RS R E e Ao L, BRI 1L
%.J

g')’i

application form and submit it to HIH Office (you may avoid mistakes in the form if you fill it
out when opening the bank account). If you need assistance in filling out the form, bring the
form to HIH Office with your passbook and registered seal for your bank account).

() @%%@kb##iéifﬁ%%(ﬁ%ﬂ)& BEOH oMt D 1. 26

£

EHECERELZIMY . 9 Pmrr 2R R T CHASE Ko T S,

You need to pay the rent fee by cash at convenience stores until the automatic withdrawal
service starts, and also in the month that you move out.

6) A A BB LOSBED A EAF Y #2202,

Rent for your first and last months of residency will be calculated on daily pro-rate.
a)@@t@hr_%%%&ﬁ%%ﬁ“orw@wontw %%(@mﬂ)%%%@k
WS T BT, SRR ECH R EEZIRY, av = I/RXF?T%@T
HHhoTIEEY, (CoRA LR (k) cashil =ik Lrkkluol, =
b= FROk08H 2 I L= 40 % 5> T< 2 & 1,)

When an automatic withdrawal is not completed because of insufficient funds for account
transfer, you need to get the invoice at HIH Office and pay the fee by cash at convenience
stores (add withdrawal service charge ¥119 and convenience store service charge ¥108 with

the stated amount on the invoice) .

AN S

BE4%5 L& WHEN YOU LEAVE THE ROOM
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5—1.
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‘i)%ﬁ;ﬁlﬂs/ﬁ@?‘r/ﬁ)? Expiry of period of residence permit
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You have to vacate the room before your period of residence permit expires.

L7 )

5—2. % 128;»0);@9& Forfeiture of the qualifications
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Btk Q2—1 TR 5 1) 2 K o 8dm tl lERIcE R LT 2,
You have to vacate the room in one week if you have lost the qualifications for residency.
(Refer to 2.2-1 “Residency Requirements™)
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5—3. IBEDOBDER  Notes for leaving
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You must submit the Notice of leaving which has already signed and sealed by the person in
charge of your university or institution to the superintendent of HIH through HIH Office at

least one month before leaving the room.
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Procedure for leaving is to be done during HIH office hours.
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You are required to properly clean your room and your shelf in the common kitchen.

S Ofis i - fEdie @m B e Bty o - A K
NS I LA

Appropriate compensation or repair fees may be assessed for any damage or blemishes

Lxo L&i’d% TEwd
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inflicted on the furnishings or equipment during your stay. You are fully responsible for

paying these charges.
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You need to pay the final month's rent by cash at convenience stores, not by automatic
withdrawal, one week before moving out. If you fail to provide HIH Office with notice of
your departure at least one month in advance, the full monthly rental fee might be withdrawn
from your bank account. As a rule, HIH does not refund rent that has been collected in this

manner, so be sure to submit your departure notice on time.
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A fee is charged for the disposal of large items (e.g. pieces of furniture) and televisions,
washers, refrigerators, air conditioners, bicycle etc, and you are fully responsible for paying
this fee. If you need to dispose of large items, notify HIH Office at least one month before
leaving the room. Such items should not be left behind in your room or garbage area, even if
they still function well.After vacating your room, items left behind in the rooms and the box of
the shelf in the common Kitchen are regarded as disposed items and are going to be discarded.
The costs of removal of these items and cleaning costs in the case that your room is not

properly cleaned, are going to be charged to you or your university or institution.
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You need to inform HIH Office of the method of payment to settle your outstanding electricity

and water charges at least one month before leaving the room. HIH office does not pay in

advance or receive deposits on the behalf of residents under any circumstances.

TAEESE < <L v s . :<#MTA:5(§(7‘//< LwdLE~AZD (’3:"): B .
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You need to register your new address for your residence card and national health insurance

system in Japan at City/Ward Office of your new address.

© BiER~ERERORITHE LT,
You need to inform the post office of your new address.
5—4. L I§5 UIEI>0) 3 ﬁ% Procedures on the day of movmg out
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You need to check your room cleanliness with a HIH Office staff member. Make sure that

=
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ﬁ

electrical appliances such as a refrigerator, a unit bathroom, a toilet, and drains are cleaned

properly.
VAR Liﬁ RO A L - i“,L’ELi OO A T o w l;;:‘ié:;ﬁ mLh
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Before moving out, you need to check the condition of the room’s furnishings and equipment
with a HIH Office staff member with the “List of Furnishings.”

G LD T Y~ K — FIRERPICE A LTS,

Be sure to return your room key and telephone prepaid card before leaving.
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Do not leave behind your bicycle/motorcycle or any personal items that you placed in the
common kitchen. When you do not need your bicycle/motorcycle, you need to cancel its

registration and discard it.
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5—5. i&: 2: 72% L% Grounds for expulsion
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The Superintendent of HIH is going to expel residents who violate the rules of residency or

P2

seriously disturb the operation of HIH as follows. An expelled resident must vacate the room
within one week after receiving the expulsion order.

129 2 pA D

© Kz 2 A LE, Bi% GERED %3 2 ARl L & %,

Failing to pay the Admission Fee for two months, rent for three months.

FAZNEnig & <ed SLrSp p)
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Expelling from your academic institution.
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Losing their residence permission due to prolonged absence from school or loss of school
registration.
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Violating of the subitem 6.”HIH rules”
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Using the residents’ rooms or their furnishings/equipment for purposes other than those

d
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for which they are intended or modifying them without the HIH Superintendent’s
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approval, or failing to keep one’s room and its furnishings/equipment in a proper state.
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Behavior that could cause a fire or other major accident.
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@ WG HAMOEENTH 2 & -7 8 E 1T -7 5.
Cooking by gas burner inside the rooms of Single Residents’ Building (Building A) .
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Significantly infringing on the order or morals of HIH.
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© Hik - 2O - ik EomBc ko, SRcok FATTICHE S Av e R s
nsex,
Becoming unsuited for the community life in HIH because of illness or other hygienic

reasons.
oo BAbEDd P A L’”f_&, t, SRV LUy zE PN AN
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&,
Any other behaviors deemed significant hindrances to the operation of HIH by the

Superintendent of HIH.
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@ K- ah gy - ~aof i BRI 0N B RS & T LB A

Possession of weapons or illegal drugs such as marijuana, cocaine and heroin.
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Having cooperative relationships with someone at organizations related to smuggling or

illegal migrations, and organized crime groups.
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Bringing in any explosive materials or other dangerous materials.
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Allowing a-non-residents to duplicate the room key and stay in the room.

Trlo EAS wH R 17 b A Lroe bD
JEEDORE T A OT IR G F 721358 L,

Renting or assigning of the rooms (entirely or in part).
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Resident Assistants (RAs) who have neglected their responsibilities for the activities or

(=)
o

failed to complete their reporting duties

ﬁb\f)iobi 9 x £ <
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1. E=co®EEl Room Rules
NEEORE IR EMEE L e, W EOFIR BEs BT 5 LI T et

Rooms are assigned by the Superintendent of HIH, and you cannot change your assigned

room to another without the Superintendent of HIH’s permission

(@) NEHDAOEZTE M S5 LI TEEEAL
Visitors are not allowed to stay overnight in the rooms.

3) BEORHE L - HE M OF G LT £ A,
Do not rent or lend your room (entirely or in part) to others.
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Do not use drawing pins, nails, adhesive tapes on the walls.
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You are charged for repairment when you damage or stain furnishings and equipment in the
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rooms or commaon areas
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Do not take the room furnishings out of your room
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(7) BENC b BT A S BNT RS
Do not take the room phone out of your room.
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Do not duplicate the room keys. In addition, do not lend your key to anyone under any

o
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circumstances.
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Do not use kerosene heaters in the room, barbecue on the balcony, or engage in any such

activities that might cause a fire.

(10) PA Ly b, BEOLHK, FiBHOREEO =3 7 (v a—2 ED
LESH DA
WL, FEHTHALTI S,
You need to purchase the refills of consumable supplies such as toilet papers, light bulbs, and

paper bags in vacuum cleaners.

(11) =T H DR A% T S 2V TS,

Do not hang futons (beddings) on the fence in the balcony.

ErLo 1(‘)/ A
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You must take off your shoes when entering your room.
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There is no storage room for the residents, so you have to keep your belongings in your own

room.
MDA TR x z <
—2. 25T OEEA] Community Rules
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Refrain from talking loudly or turn on televisions, stereos, or musical instruments at a high

volume inside HIH, especially after 22:00.

2) SHNEFITRE Ty FEADARN TS 7S,

Do not have pets (companion animals) in HIH (incl. your room).

NI TRUN Trlo x7

(3) 2RI E IR, fabi - B oW e bIAE RN T EE,
Do not bring dangerous materials or something that emits a foul odor into HIH (incl. your

room).

b

(@) BHNOLES - R R I AT A1 1T bRV TS0,
Refrain from any behavior that could infringe on the safety, order, or morals of HIH.

> EES IS 32 o A EED

(5) B FICIEBITO 15 1FIc2 % k5 72 S« Jg ¥y, kbR 22— B 20T S
AN
You must keep the hallways clear. No garbage, shoes, flower pots, etc. should not be left in

the hallway.
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(6) Jif v o Jrf ik 72 70T, VERICHE oA LA T B a, £
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Refrain from having conversations in the hallways late at night that might disturb the residents
nearby. In addition, refrain from gathering and talking late at night in the adjacent HIH
buildings.

(7) Ak b, R b 5 i8E S NS 0 4 C TR T
Smoking is prohibited in HIH. You may smoke only in the designated smoking areas outside

the HIH.
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© WA ~—2  Smoking areas

(8) B AT, HH bR EET 0BRGN RN T EE W,
Residents are strictly prohibited from climbing on the roof in front of the common kitchen on

the second floor of the Single Residents’ Building except in the case of emergency.

©) =0l Mo lEE Ok L 225 £ 5 2 T A% T bRVTEED,
Refrain from any other behavior that might disturb other residents.
6—3. %;{% . F“%Iﬁ Visiting Hours and Curfew
(V) A, BB S sk LBy, SRR 2 AR o B BiLafhg
TWelEEEd,
Guests need to fill in the directory at the reception desk and wear the visitor plates.

(2) SV & AR TR 2 5 101 = T & L, JihlE LRk v
Fidm e— &R LTS EE W,
Visiting hours for guests are restricted from 9:00 to 22:00. As a general rule, visitors can meet

the residents of HIH in the lounge or lobby on the first floor of the Main Building.

@) IF LI %10M B E 0 £, BE ko AR ©. - ol LB RET 5 A
vk mz»a?(o« 7,
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The main entrance is locked at 22:00. Residents of the Single Residents’ Building who return
after 22:00 are requested to enter from the south entrance of the Main Building.

6—4. =3I Garbage
1) =3 iﬁf%zé%J&z&w%cgﬁ“im@%ﬁ%%77x%/7é%ﬁf\bﬁ
snR. BincpccEan,
You need to separate your garbage (combustible, non-combustible, recyclable and plastic
containers), and take them out on the designated days and area.
Q)@%ﬁ‘(%cé)?¢K°%ﬁ@\%ﬁ%\ITZVEUN47%%%T5§§@
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Fees are charged for disposal of large items (e.g. pieces of furniture) and televisions, washing

machines, refrigerators, air conditioners, motorcycles, etc. Contact HIH Office before
disposing these items.

@) F I AAHEED T I W TR/ TH LT LT &,
Use Kobe City-designated garbage bags when taking out garbage.

6—5. Hi LEQZ PRA p Bicycles and Motorcycles
o VL
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L%,
When you purchase a bicycle or a motorcycle, you need to notify HIH Office and attach HIH
ID stickers to them. Bicycles and motorcycles without stickers are recognized as non-resident
property and are going to be discarded.
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Residents’ bicycles and motorcycles have to be parked only in the designated areas and not in

the passages and parking areas for vehicles. In addition, you are not allowed to keep your
bicycle in your room.

(3) BE # 5 ki A0 wo b 0T, RS EEHlE LTE R 5 2 AT A,
Parking areas for vehicles are only for visitors. As a general rule, residents are not allowed to
park there.

6—6. %d)fﬁid) %?5513}5: Other notes
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You have to keep your room clean.
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Keep the air conditioner filter in your room clean. When dust accumulates on the filter, the air
conditioner cannot operate efficiently so that it requires a lot of electricity and will lead to
breakdown. Clean the filter once a week so that it can be easily cleaned with water.

(3) Fehm BBk o Bk - BRI SV TV B T3 T g A — bIRBRIT B I TR o
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In a married residents’ room, you need to keep the lint filters of the washer and dryer clean.

7. —¥ X SERVICES

—1. '%/%% Room phones

(1) BEOBFEET Y~ 1 ET%D N - ElE %% $L AR v 7 DR
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DH) BARTL EEV, ANFBEDST 1T iE %ﬁé_ewf%iﬁoNWEﬁ%
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Room phones are a prepaid type service, and can be used for domestic and international calls.
Swipe the plastic card that you received when you moved in through the machine in front of
HIH mailboxes, and then insert money (¥1,000 bills only) into the machine. You can call up to

the amount you have paid in advance. NTT telephone lines cannot be installed in the rooms.

(3%%@%%ﬁ\ﬁAE§_@£T6 I3, E PR P WG RE 1 % Sk
X rLolEAZ

2 ICRER AR 0B B LTS, Wk e ek oy, Ak
FHEE~T (9] 2T Lonnn £+, () A201%E — 1201

To call to another room, pick up the receiver, and press “1” for single residents' rooms, and “2”
for married residents' rooms, then press the three-digit room number (e.g. press “1201” to call
Room A201). To call HIH Office, press “9.” All internal calls are free of charge.

(3) BEDEN DI~ 2101, FdIc [0) 250 L. Fb T FOBREE S 20 L
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To make a call outside of HIH, press “0” and then press the phone number. For international
calls, press “0,” followed by “010” (international access), then press the phone number. You

cannot call with the international access codes other than “010” (e.g. “0041” or “0061).
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(@) S b JEE~E Ea‘é <i, Iz 0782307930 (A7 20T B4 12 +81—78
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To make a call to the room from outside of HIH,, first dial 078-230-7930 (calls from overseas,
dial +81-78-230-7930). Following the voice guidance, press “1” for single residents' rooms,
and “2” for married residents' rooms, then press the three-digit room number (e.g. press “2201”
to call Room B201).

(5) BhEHBRN L b AREOBE~L, WELTKRE T A,

HIH Office does not transfer calls to the rooms.

6) HEN 1M1 5 L. E—LVI ERLET, £/2. 2HOBRTTH-Th, KEN
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When the prepaid balance becomes ¥10, you hear a beep sound. In addition, when there is no

balance, the calls are going to get cut off.
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Handle the room phone with care. If you are going to use your own phone in your room, such

as the one combined with a fax machine, you need to keep the removed telephone in your

room.
@)°?X?/7®ﬁ—Fi R P ﬁ~b%%%bk%§ﬁ\%%
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The plastic card for prepaid type service is different on each room. If you lose your card, you
need to pay ¥1,134 (A consumption tax ¥76 and convenience store service charge ¥108 are

included) to have a new card issued.

© BEOR, WHR s L KRS OR Erksne T, $E— K, Bh
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When you leave the room, you can get the refund of unused prepaid amount by pressing the

N

refund button on the card machine. In addition, remember to return the card to HIH Office.

7—2. £ H—Xv b Internet
a)4/&—sz@$ AR i AT BRI, WFNET 54 (a3 ) B
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You can choose an internet provider and make an application by yourself. You can get the

application form at the rack in front of HIH Office.
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HIH Office takes no responsibility for any internet troubles. Take time to deliberate on
choosing an internet provider and make an application. When you have troubles or any

inquiries related to the internet access, contact the internet provider by yourself

7—3. £ & —7 ¥ Intercoms
a)4y&—myi%§@ﬁ@ﬁ& MR LATERET, FR AT R
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The rooms have intercoms that can be used to speak with the persons from outside of the

0&

room. You can also use it to contact HIH Office in case of emergency by pressing the

“emergency” button.

@)%ﬁ%’owfi BEOA s =K ichD ) KLy bicky,
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In a married residents’ room, you can unlock the front door by pressing the “unlock” button
on the intercom.

7—4. BEW  Mails
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When you tell your address to your family or friends, the address should always contains the

0k

building letter (“A” for the Single Residents’ Building, or “B” for the Married Residents’

Building) and the room number.

Example: Room B203 B203, 1-2-8 Wakinohama-cho, Chuo-ku, Kobe 651-0072 Japan
D TN NVINGESE - Lt I IEES = 88 PNV SR
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HIH Office can receive parcels, registered and certified mails on behalf of you. You will find a

H'ﬂ}é

message card in your mail box when HIH Office keeps your parcels etc. Come and take them
with the card from the House Office.
(8) B ELDRNEZI RNV LV ORI FER TN £ A,

HIH Office cannot receive cash-on-delivery parcels.
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If you find a wrongly posted mail in your mailbox, give it to HIH Office.
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Mailboxes are protected by dial locks. Ask HIH Office for the combination of the lock on
your mailbox.
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7—5.
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Do not let anyone (even your friends) use your address. When recipient’s name of the mails or
parcels sent to your address is not your name, these are to be returned to the sender.
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50 H  Equipment Loans
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HIH Office lends you the following items free of charge. If you want to use them, you need to
fill in your name in the checkout book at HIH Office in advance.

(Available items ) iron, radio/cassette player, vacuum cleaner, futon dryer, table tennis paddles,
fax machine, video player, DVD player, bicycle
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As a general rule, you can use the lent items for two hours (three hours for videocassette,

DVD players). HIH Office is going to make a request to you for returning when the time has

passed. Person who is always late for returning the lent items might not be able to borrow the
items.
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Common vacuum cleaners in the Single Residents’ Building are stored in lockers in each

laundry room. When you want to use one of these, go and borrow a locker key from the HIH

Office. After finishing it, return it to the locker and return the key to HIH Office. Vacuum
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cleaners do not work efficiently when the dust bag becomes full. When you notice the bag is
full, get new one from HIH Office and replace it.

SoUh

@) FHEIEERN SO L LT 7 aun,

It is strictly prohibited to let other persons use the items you lent from HIH Office.

B) TA v IR E A LT a0,

Use the iron in the laundry room.

6) HHROR—LIEE THELT &0,
To play table tennis, you need to bring your ping-pong balls.
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8. BHAL - B CRIME PREVENTION AND DISASTER PREVENTION

8—1. J‘Qf‘\B / Fire Prevention
U)E%WT@%?/Fﬂ/D&UEEXE 7 ORI (RN AT 2
D

You are not allowed to use gas burners or kerosene heaters in the room (you can use electric
pots, toasters, and electric rice cookers in your room).
i Lopr
Q)E@&UAwn*wfmﬁﬁi@ﬂ LN TL7IEE0,
Smoking is strictly prohibited in your room and balcony.
EVN R S I mELIES B & LramE  OLEa<h CT R
(3) F oSl . T s kS - ok - e OSRERERERE % e 1> C
BNTLESNY,
Be prepared for an emergency and make sure where the fire alarms, fire extinguishers, and

emergency exits.

M)kk%%ﬁbt&%ikkﬁﬁ Daf L. SlfEEEOR BORER S W ) L.

Yﬁﬁ(‘@ﬁ%ﬁ# J%% 73 LTL7EEN,
If you find a fire, push the fire alarm button, and cooperate with HIH Office personnel and

security guards to extinguish the fire and evacuate from the building.

() XT U HZIT iﬁ%‘é@ﬁﬁ 73?54:9&?%2% &R T IR A,

Do not place objects on the balcony as they will become obstacles in emergency escape.

VA

(6) KR ORIENR 32 DTRT L FOFF 0 iz EnT -0, B0 70 LAanT
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Do not hang plants outside of the balcony as there are high probabilities of downstair falling.
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Stay in the common kitchenette when using the range there, and be very careful not to heat
empty pots and pans or overheating cooking vessels.
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(8) KA B SR DD 720, REREBEO I B RREIC T B AS - Ltk
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HIH Office personnel need to enter the rooms when checking the fire alarms and furnishings.

Residents will be given notice in advance regarding these inspections, and are expected to
comply with them.

@) ZhEnTT 5 Wb dish (2l 1B FEML T Ea.
All residents must participate in the HIH fire drills (Twice a year).
(10) KB RI IR iAo ToT, FooBaERH LT Eawn,

Each room is equipped with an emergency bag, so you can use it in emergency escape.
8—2. %% ®F* = U7 1+— Security and Safety
a)%%m%i% MFTHL LS D BT ESD, Basd bhTtnuanikET
Wi, ZoMo LT RE oA, RREERL -0 SRRV ETA,
Make sure that your room is always locked. HIH Office takes no responsibility for thefts or
any other such trouble that occurs when your room was unlocked.
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If you find suspicious persons or objects in HIH, contact a security guard or HIH Office staff
member.
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Duplication of room keys is strictly prohibited. If you lose your room key, notify HIH Office
immediately. You need to pay ¥1,134 (A consumption tax ¥76 and convenience store service

charge ¥108 are included) for a new key. This fee is not refundable even when you find your
key.
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Never place rocks, blocks of wood, or other objects in the automatically locking doorways to

prevent them from closing completely, as this allows uncontrolled access from the outside.

ifat’)ctﬁbt“/) D k>

9. H: A Mizk»F|H USE OF COMMON FACILITIES
9—1. éiah i %ﬁkob\f Basic rules for common facilities
(Dighﬁﬁkmvﬁ%®mm%rt\ﬁkafﬁA%@Nmﬂm@ﬁﬁﬁﬁf%i?o
Eablo mimo LidElo Hiihio L e ASLes L2 BAESLS  Qlealo
s (B, BREE . pﬂf?éi (%\Kbb) /5‘?:{@@ CIONE TN <
FL—=y 7%, ZHMT—L - EEEHL~3). FTr 7 —2

HIH residents can use the common facilities as follows:

Lounges (on each floor), dining room and kitchen (on each floor), laundry rooms (on each
floor), study room, music room, atelier, training room, multipurpose hall, seminar room, and
storage room.
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When you use the common facilities, do not disturb other residents, especially after 22:00.

3) 3 i Fa gk oo 0 & W e,

Smoking is not allowed in the common facilities.

Bl LoLH oL 5 <
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70, o R BT ORI R LT B &,
After using common facilities, clean them with the cleaning materials stored in the laundry

room and return the cleaning materials to their original places.
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If you damage or blemish furnishings or equipment in common facilities, notify HIH Office
immediately.

6) ki e e s Mg, BT L=T a0 DAA v FEU->TLES,
The last person who leaves the common facility should turn off the lights and the air

conditioner.

9—2. %éiﬁté Lounges
L OREDREL 25D TT L EOE RIS EE LT RSN (BT #10
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Beware of sound volume of the television that may disturb residents in rooms nearby
(especially after 22:00).
§< £ . 74 e Dining Rooms and Common Kitchens
V; U A WA &< L AR L U]
(1) AR ORI 5 0 A, BRITHN SR LT S0,

There are no particular time restrictions for using Dining Rooms and the Common Kitchens,

llll o*

but be quiet when using them late at night.
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You may store your cooking utensils in the Common Kitchen on the shelf marked with your
room number. However, HIH Office takes no responsibility on the loss of your items, so you

need to put your name on them.
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Do not leave any food (including seasonings), drinks or unwashed dishes behind, as they
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might attract insects. HIH Office will dispose of all food or drinks left behind.

@) %o F o CHE, L T LA T s,

Do not wash your hair, face or clothes in the Common Kitchens.

) 3% 7 oA e
*'Jﬁﬁ LTLEENY,

Do not throw leftovers, cooking garbage, waste oil down the drain in the Common Kitchens.
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Observe the HIH rules to use the Common Kitchens.
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After using the Dining Rooms and the Common Kitchens, clean them thoroughly so that other
residents can use them comfortably (clean the insides of the microwave oven and the toaster

oven as well).

) BBICHRER D2 L. 7 v P E—F—DAA v F & b T - TS0,

The last person who leaves the kitchen should turn off the cooking heater.
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You need to separate your garbage and take them out in the designated containers. Garbage
from your room must not be disposed in the containers of the Dining Rooms and the Common

Kitchens.
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Rice cookers are to be used in the residents’ rooms. The electrical outlets in the Dining Rooms

and the Common Kitchens are only for vacuum cleaners and other such cleaning equipment.
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If you are going to have a group meal in a Dining Room, you need to notify HIH Office and
obtain approval from the residents in rooms nearby in advance. Dining and cleanup need to be
completed by 22:00 in order to avoid disturbing other residents.
ﬁh@§bo
9—4. ¥EFEZ= Laundry Rooms
BALL & AR LoLE D LS LA EWNFA EL o dem LA
(1) vuietk - it = 0T, AR OSIRITFICH D AN, REITEFEDIC
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The washers and dryers are coin-operated. There are no particular time restrictions for using

them, but be quiet when using them late at night.

<bo ALY ) bk

(2) VT - Bt A b o 7o bR BRI A I L, B0 K22 k51
TL7Zavy,
Remove your laundry immediately when you finish using a washer and dryer for other

residents.
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@)h@%@$ IR ESTNG L k<
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Dryers do not work efficiently when lint accumulates inside, so remove any lint you have

n
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found.

9—5. f"%%)é Study Room
v k5 FAEL ZwrErle D E S5 LA z ﬁ;/z‘ > L5 >
(1) FIHTE 201F)F1E LTAEE OR TS, FHRFRIZARI7R ) 54128 £ TTT,
As a general rule, only residents are allowed to use the study room. It is open from 7:00 to
24:00.
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When you use your computer, use it as quiet as possible.

o Lro\
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Do not leave behind any items (documents, a computer, etc.) that you bring into in the Study
Room.

9—6. % %ﬂﬁ Music Room and Atelier

(1) B AR FERC b 22 ) — M B PRl L. BHEEEs i B
THBEER LT 2 &0, FUHRIL I aToR) 5 4% 1086 % T T,

When you use the Music Room or the Atelier, you need to fill in your name in the designated

notebook at HIH Office in advance and receive the key. They are open from 9:00 to 22:00.
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Do not forget to return the key after using the room.

9—7. hL—=Vr= Training Room
v k5 L i ® A ¥ ' A W
(1) FFIRSHTIL P RT7I: 25 & 7RO £
The Training Room is open from 7:00 to 24:00.
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Bring a towel with you and use it to wipe your perspiration off the machines after using them.

@) HoERE Lo Thmb A EL T E S0,

Wipe and remove the dirt off your shoes thoroughly before entering the training room.

(@) ~ o ORI OB ER B iE % &< Hi, F0% LAV E S IcRE ST T EEWN,
Before using machines in the training room, read the instructions carefully and be careful not
to get hurt.

(5) BB BTt P30 MBI R LT S0,

Return the table tennis table to its original location after using it.

9—8. ?é%f—/v ﬁﬁl&;w Multi- pu pose Hall and Lecture Rooms
1) % E%T—w WFE R oM 22 5540, FUNS 2 0 o 238 1w 24
JH LTLIEE,
When you want to use the Multi-purpose Hall or the Lecture Room, you need to consult with

HIH Office staff two weeks prior to the intended date of use.
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A fee may be charged depending on the purpose for using the room.

10. 2EEFEBEE~DEKE CONTACTING HIH OFFICE
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Contact HIH Office in the following cases.

s Lot

(1) HHOWRIT - TR R ROEN R LB T 554,
When you need the office's assistance because of an accident or illness.
@) Hitd 20 #ﬁ%EﬁE?SQ EREL T2,

WwWhH L xEZ <L z;&L WIZw ) TS E XL
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When you are planning to be away from HIH for over three days, such as taking trips or

A

temporary return to your home country (Note that you need a valid re-entry permit from the

Immigration Office for returning to Japan from overseas).
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(3) BN TA ¥ XT Bk L 2 BTATH- TS L &,
When you are annoyed by prank calls or other offensive behavior by someone.
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When you have any concerns regarding your academic life, personal relationships, or your

mental or physical health.
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Do not hesitate to consult with HIH Office staff when you have any requests or problems.

11. RA 7YV — RAHOUR
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The House designates a time on certain days as the “RA (resident assistant) HOUR.” In the
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counseling room, RASs can give residents tips on daily lives.
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